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00100  INSTRUCTIONS TO BIDDERS 

1. JOB ORDER CONTRACT (JOC) - OVERVIEW 
 A Job Order Contract (JOC) is a competitively bid, firm-fixed-price indefinite-quantity contract. It includes a 

collection of detailed repair and remodel tasks and specifications that have established unit prices. It is 
placed with a Contractor for the accomplishment of repair, alteration, modernization, rehabilitation, etc., of 
buildings, structures, or other real p roperty. Ordering is a ccomplished by m eans of issu ance of a Jo b 
Order against the Contract. 

 The Contractor, under the JOC Co ntract, furnishes management, labor, materials, equipment and 
engineering support needed to perform the work. 

 The JOC Contract includes a Con struction Task Catalog (CTC). This CTC is based on the use of 
experienced labor and high quality materials. All of the unit prices incorporate prevailin g local wage a nd 
materials cost data. The CTC is work segment based. The CTC also incorporates local activity, climate 
and geographic features. 

 Bidders will offer a pricing adjustment factor for Projects less than $25,000 and for Projects $25,000 and 
greater for both normal working hours and other than normal working hours (overtime) to be applied to the 
CTC unit pri ce. These adjustment factors will be proposed separately. The CTC and the Cont ractor's 
adjustment factors will be incorporated in the awarded Contract. 

As Job Order Contract requirements are identified, a detailed Scope of Wo rk will be developed and the 
Contractor will be issued a Request for Proposal. The Contractor will be required to review the Scope of 
Work and develop a Pri ce Proposal using appropriate tasks, quantities and the applicable adjustment 
factor. The Contractor shall submit the Propo sal to the Owner, which shall be reviewed in detail and if  
found to be reasonable and acceptable, a Job Order may be issued. The resulting price shall be a l ump 
sum, firm fixed price for the completion of the Detailed Scope of Work. 

 The JOC concept also includes a provision for the establishment of prices for work requirements that are 
within the general scope of work but were not included in the CTC at the time of Contract award. These 
tasks are referred to as "non-prepriced items". Non-prepriced (NPP) items may require the establishment 
of specifications and drawings and may subsequently be incorporated into the CTC. 

2. PRE-BID CONFERENCE 
All bidders are REQUIRED to attend a MANDATORY Pre-Bid Conference at the Veterans Memorial 
Building, 801 Grand Avenue, San Luis Obispo, at 9:00 A.M. local time, Wednesday, June 20th, 2012 
for the purpose of discussing the JOC concept, discussing JOC from the Contractors’ perspective, and 
answering questions from potential bidders.    

3. CONTRACT VALUE AND PERFORMANCE PERIOD 
3.1 The guaranteed minimum quantity of work th at will be ordered under this Contract, and which will be 

initiated by one or more individual Job  Orders, will not be less than $50,0 00. The County estimate s the 
initial maximum dollar value of the Contract to b e $1,000,000 for the one-year contractual period. 
However, the law allows for the Contract amount to be increased up to  $4,152,000 within the one-year 
contractual period, upon mutual consent and provided additional bonds are furnished.  Therefore, County 
reserves the right to increa se the a mount of the Contract allowable by law ba sed on budgetary 
considerations and performance of the Contractor. 

3.2 This is a Contract for the repair or refurbishment of items specified in individual Job Orders, effective for 
the period of one year fro m the date of Contract award, or the p oint at which the maximum value of the  
Contract occurs, whichever is fi rst. Work ordered prior to but not completed by the exp iration of th e 
Contract period will be completed with all provisions of this Contract still in force. 
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3.3 Performance time for each Job Order issued under this Contract will be determined in accordance with 
Article 2.6 Ordering Procedures of the General Conditions. 

4. BIDDERS REPRESENTATION 
4.1 Bidders Interested In More Than One Bid: No person, firm, or corporation shall be allowed to submit 

more than one Bid, nor be allowed to be affiliated with  a person, firm or co rporation in more than one Bid  
for the same Work.  A pe rson, firm or corpo ration, acting as a subcontractor or sub-proposer, however, 
may submit sub-proposals to more than one bidder.  

5. BID DOCUMENTS 
5.1 Interpretation of Contract Documents: If any person contemplating submitting a bid for the pro posed 

Contract is in doubt as to the true meaning of any part of the Contract Documents, or finds discrepancies 
in, or omissions from said drawings, he may submit to the Owner a written request for an interpretation or 
correction thereof not less than five (5) days prior to the date bids are be opened. The person submitting 
the request will be responsibl e for it s prompt delivery. Any interpretati on or correction of the Contract 
Documents will be mad e only by Addendum a nd will be ma iled, faxed or d elivered to e ach document 
holder listed with the General S ervices Agency as receiving a set of such docum ents. Owner will not be 
responsible for any other explanation or interpretation of the Contract Documents. 

6. BIDDING PROCEDURES 
6.1 Bid Submittal Documents: In order to receive consideration, all bids shall be made in accordance with 

the following instructions: 

A. Bids shall be made upon the form provided therefor, properly executed and with all items filled out; 
numbers shall be stated both in writing and in figures, the signature of all persons signing shall be in 
longhand. 

B. Bids shall not contain any summaries or suggestions for changes of the Work to be done. Alternate 
proposals will not be considered. 

C. The limits of Work areas shall be as designated on individual p rojects issued hereunder and the 
Contractor shall confine his operations to de signated areas and along the adjacent public areas 
under the control of and with express permission of the County of San Luis Obispo. The Contractor 
may be required to perform work in any area of the County.   

D. Any ADDENDA iss ued before the time in which to  submit bids expires shall form a p art of the  
Contract Documents and shall be covered in the bid. Each bidder shall confirm receipt of any and all 
addenda in the space provided in Paragraph 1 of the Bid Form. 

E. Certification of Bids (Bidders Bond): Each bid must be accompanied by cash, a certified or cashier's 
check or a Bidder's Bond in the sum of $25,000. Said checks or bond shall be made payable to the 
order of the County of San Luis Obispo as liquidated damages, in the event the su ccessful bidder 
fails to file satisfacto ry bonds as oth erwise required by the Contra ct Documents, or fai ls to or 
refuses to enter into a Contract within the specified time. 

F. Contractors shall not submit a list of t heir proposed subcontractors with their bids. The Proposal 
submitted for each individual Job Order is the Contractor’s offer to do work and shall contain a list of 
subcontractors for that particular Proposal. In accordance with Sections 4100, et seq, of the Public 
Contract Code of the State of California, the successful Bidder shall list, on a n approved form, the 
name and business location of each subcontractor who will perform work, labor or render service on 
the work in excess of one-half (1/2) of one percent (1%) of the total Proposal amount of each Job 
Order Proposal submitted. 
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G. All bidders shall submit with their bid s a fully executed Non-Collusion Affidavit in compliance with 
Section 7106 of the State Public Contract Code. A form for this  purpose is furnished with the Bid 
Form. 

6.2 Bid Pricing 
A. Each bidder must sub mit four adjustment factors in order to be considered responsive. The first 

adjustment factor is to be applied to that work on Projects less than $25,000 that is estimated to be 
performed during normal working hours. The second adjustment factor will be applied to that work 
on Projects less than $25,000 that i s estimated to be performed on an overtime basis. The third 
adjustment factor is to be applied to that work on Projects $25,000 or greater which is estimated to 
be performed during normal working hours. The fourth adjustment factor will be applied to that work 
on Projects $25,000 or greater which is estimated to be performed on an overtime basis. For the 
purposes of determining the low bid, the first adjustment factor will be multiplied by .15, the second 
adjustment factor will be multiplied by .05, the third adjustment factor  will be multiplied by .60, and 
the fourth adjustment factor will be multiplied by .20; and these four numbers will be summed. The 
Bidder with the lowest sum shall be the lowest Bidder.  

B. Note that no adjustment factor may be less tha n the third adjustment factor for Projects 
$25,000 or greater to be performed during normal working hours. 

C. The bid shall be "net", (i.e., 1.0) or an adjustment "decrease from" (i.e., .95) or "increase to" (i.e. , 
1.2) the unit  prices listed in the Co nstruction Task Catalog. Bidders wh o submit se parate 
adjustment factors for separate line items will be considered non responsive and the bi d will be 
rejected. No adjustment factor bid shall be less than the normal working hours factor for Projects 
$25,000 or greater. 

D. The bidder's adjustment factor mu st contain allowances for ov erhead, profit, bond pre miums, 
insurance, mobilization, proposal development, document development and all contingencies in 
connection therewith, as no allowance will be made later for an y other than prepriced or non-
prepriced item unit prices. 

7. WITHDRAWAL OF BIDS 
7.1 Withdrawal of Bids prior to Bid Opening: Any bidder may withdraw its bid, either personally or by a 

written request, at any time prio r to the  scheduled time for opening of bids, a s allowed in State Public 
Contract Code. 

7.2 Withdrawal of Bids after Opening: No bidder shall withdraw its bid for a pe riod of one h undred twenty 
(120) days after the date set for the opening thereof. The Owner reserves the right to award additional 
contracts under this solicitation for a period of one hundred twenty (120) days following the opening of 
bids. The award of subsequent contracts under this solicitation could be required if the original contractor 
was failing to perform within the expectations of the Owner. 

7.3 Relief of Bidder Due to Clerical Error: A bidder may not be relieved of its bid unle ss by consent of the 
awarding authority nor shall any change be made in the bid because of a mistake except as provided in 
the State Public Contract Code Section 5101, et seq. 

8. BONDING REQUIREMENTS 

 The surety or sureties on all bonds furnished shall be admitted in California and must be satisfactory to 
the Board of Supervisors. No Contract shall arise until all bonds and insurance have been approved. All 
bonds shall be furnished by the bidder to whom the Contrac t has been awarded at his  own cost and 
expense.  
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 Should any surety or suret ies be deemed unsatisfactory at any time by the Owne r, notice will be given to 
the Contractor to that effect, and th e Contractor shall forthwith substitute a new surety or su rety 
satisfactory to the Owner. No further payment shall be deemed due or will be made under the Contract 
until the new sureties qualify and are accepted by the Owner. 

 All alterations, time extensions, extra an d additional Work, and other changes or any part of the Contract 
may be made without securing the consent of the surety or sureties on the Contract bonds. However, 
should the maximum value of the Contract be increased as provided herein, additional Performance, 
Payment and Maintenance bonds as originally furnished shall b e required at no ad ditional cost to th e 
Owner. 

8.1 Performance Bond: Pursuant to Se ction 20129 of the State of  California Public Contract Code, the 
successful bidder shall, within ten (10) days after Notice of Intent to Award a Contract simultaneously with 
the execution and delivery of the Agreement, execute a faithful performance bond in an amount equal to 
One Million Dollars ($1,000,000), secured from a surety company admitted to do business in the State of 
California and satisfactory to the Owner, and prep ared on the Performance Bond form contained in these 
Contract Documents. Said Performance Bond must remain in full force and effect until execution of the  
Notice of Completion and Acceptance for the final Job Order completed under this contract. 

8.2 Payment Bond: Pursuant to Se ction 3247 through 3252, inclusive, of the Civil Code of t he State of 
California, the successful bidder shall, within ten (1 0) days after Notice of Intent to Award a Co ntract 
simultaneously with the execution and delivery of the Agreement, execute a Payment Bond in an amount 
equal to One Million Dollars ($1,000,000), secured from a surety company admitted to do business in the 
State of California and satisfactory to the Owner, a nd prepared on the Payment Bond form contained in 
these Contract Documents. Said Payment Bond must remain in full force and effect until execution of the 
Notice of Completion and Acceptance for the final Job Order completed under this contract. 

8.3 Maintenance Bond: Contractor shall furnish, in addition to the Bonds elsewhere required by the Contract 
Documents, an approved Surety Company Bond equal to Seventy-five Thousand Dollars ($75,000), which 
shall hold good for a period of one year after the filing date of the  Notice of Completion and Acceptance 
for Job Orders completed under this contract. Said Bond shall protect the Owner against the result o f 
faulty material or workmanship during that time.  Ow ner reserves the right to increase the amount of the 
Maintenance Bond. 

 Execution of a Notice of Completion and Acceptance for a Job Order shall not be deemed an acceptance 
of latent defects nor shall it constitute a waiver of any of the provisions of this Contract. 

9. EXAMINATION OF WORK CONDITIONS AND CONTRACT DOCUMENTS  
9.1 Conditions of Construction: Bidder shall, prior to submitting a bid, becom e familiar with Owner facilities 

and possible work lo cations, as well as consider any special conditions that may be en countered (i.e. 
weather conditions, isolated locales, etc.) Bidder shall further carefully review the Contract Documents, to 
become fully aware of the Work and of the conditions relating to construction and labor under which the 
Work will be or is performed, and, so far as p ossible, the successful bidder must employ such meth ods 
and means regarding the Work of any subcontractor or worker, and in carrying out his Work as will not 
cause any interruption o r interference with any ot her contractor, subcontractor or worker, it bein g 
specifically understood and agreed that Owner shall be in no wa y responsible for any los s or damage 
occurring as a result thereof. 

10. CONTRACT DOCUMENTS 
10.1 The complete Contract shall con sist of the following identified documents herein referred to as the 

Contract Documents: Invitation to Bidd ers, Instructions for Bidders, Bid Form, Supplements to Bid Form,  
Agreement, Bond Requi rements and Forms, and Guarantees, Insurance, General Conditions, 
Supplemental Conditions, Construction Task Catalog (CTC), Technical Specifications, and any Addenda 
as those documents exist on the date of the first signature of the Contract. Proposal documentation 
(including drawings, sketches, cost proposals, lists of subcontractors, schedules, etc.) as prepared for 
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individual Job Orders, as well as the Notice to Proceed for the Job Order itself, shall also become part of 
the Contract Documents after its e xecution. All documents are inte nded to coop erate and be 
complementary so that any Work called for in one and not mentioned in the other, or vice versa, shall be 
executed the same as if mentioned in all said documents. The Contract shall include all labor, materials, 
equipment, transportation, and services necessary for the proper execution of the Work. 

10.2 The form of Agreement that the successful bidder, as Contractor, will be required to execute and the form 
of bonds which he/she will be required to furnish are included in the Contract Documents and should be 
carefully examined by each bidder. The Agreement shall be executed in two (2) original counterparts.  

11. SALES TAXES 
Bidder shall include in their Bid Adjustment Factors any and all Federal, State and Local taxes of whatever 
nature in connection with material to be furnished to the Owner. Absolutely no extras shall be allowed for 
such by the Owner.  
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